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Application for Employment

PRIVATE AND CONFIDENTIAL

This application form is an important part of the recruitment selection process.  Please read thoroughly before completing. 
On successful appointment this form will be held by your employer.

Section 1 – About You……………                                   ………………………………

     ………….... 

	Title:

	Surname:
	Other Names:

	Address:


	Daytime telephone:
Evening telephone:
Mobile telephone:



	Postcode:

	Role applied for:

	At which location:

	Would this be your only employment if you were offered this position?                                     Yes / No

If no, please provide details:




	Do you require a permit to be employed in the UK?                                                                       Yes / No

	If yes do you have one?                                                                                                                        Yes / No


	Do you hold a current full driving licence?                                                                                       Yes / No


Some roles within the Group may require you to work flexible hours, for example at weekends.

	Are you available to work flexible hours?                                                                                        Yes / No


	Can you please confirm where you heard about this vacancy:

Agency                           Job Centre                              Mon Motors website                             Other website

Friend                            Recommendation                  Other, please specify.



Section 2 – About Your Education and Training…………………………                                                             …………………
Please tell us about any school, college or university you have attended either within the UK or internationally.  Include qualifications and grades attained.

	School / College / University:


	School / College / University:



	Qualification:


	Qualification:



	Result (Grades):


	Result (Grades):




	School / College / University:


	School / College / University:



	Qualification:


	Qualification:



	Result (Grades):


	Result (Grades):




Please give details of any other professional, vocational or technical training, including relevant short courses and memberships of any professional bodies either within the UK or internationally.

	Training Facility:


	Training Facility:



	Qualification:


	Qualification:



	Result (Grades):


	Result (Grades):




Section 3 – About Your Employment Experience………………………………                                                           ……………
Tell us about your current or last employer:

	Employer’s name:

	Dates (from – to):

	Job title:

	Type of business:

	Salary:                                                                                      Location:

	Reasons for leaving:

	Summary of role and responsibilities:




Tell us about your previous employment experience.
	Employer’s name:

	Dates (from – to):

	Job title:

	Type of business:

	Salary:                                                                                      Location:

	Reasons for leaving:

	Summary of role and responsibilities:




	Employer’s name:

	Dates (from – to):

	Job title:

	Type of business:

	Salary:                                                                                      Location:

	Reasons for leaving:

	Summary of role and responsibilities:




Section 4 – Personal Statements……………………………………………………………                                                                 …                                                                    
Skills, Abilities, Knowledge and Experience.

This section is the most vital part of the form. We need you to give us specific information in support of your application in order for us to shortlist you in a fair and unbiased way. We recommend that you provide as much evidence as possible to show how your skills abilities knowledge and experience would assist you in the job for which you are applying.
	


Section 5 – Declaration……………………………………………………………                                                                     ……………
I confirm that the information given on this form is, to the best of my knowledge, true and complete.  Any false statement may be significant cause for rejection or, if employed dismissal.

	Signature:                                                                                                                                         Date:




Please contact us if you are disabled and need any adjustments for the interview stage of the recruitment process. 
Mon Motors Group will use personal data collected during the application process for recruitment purposes only.

Mon Motors Group will hold data collected for a maximum period of 12 months. Thereafter applicants must resubmit their personal information.
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